HARIQ ZARITH BIN ZAINAL ABIDIN
LOT 2635 F, 
Jalan Jabar, Meru
41050 Klang,
Selangor Darul Ehsan. 								1ST NOV 2014
______________________________________________________________________________
IKHMAS JAYA SDN BHD
No 35, 37 & 39, Jalan PJU 1A/41B,
Pusat Dagangan NZX, Ara Jaya,
47301 Petaling Jaya, 
Selangor Darul Ehsan. 

Dear Human Resources Department,

Re: Resignation Letter
This letter serves as my official resignation notice with IKHMAS JAYA SDN BHD as post Site Engineer. My last day of employment will be on 31th December 2014. This one month period of notice will give you an opportunity to find suitable replacement. I would be more than happy to render my full cooperation and assistance, wherever needed to ensure a smooth transition process within the span of my resignation notice.

My decision to resign was finalized after long and careful consideration of all factors. I regret for leaving the works and company here; however, I feel the change will be beneficial to my long-term carrier goals and objectives. I assure you that I will complete any outstanding, business affairs before my departure. 

Thank you for the wonderful opportunity as working as part of your team and I wish nothing but success for IKHMAS JAYA SDN BHD.

Yours sincerely, 

………………………..
HARIQ ZARITH BIN ZAINAL ABIDIN

